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Join Zoom Meeting Information
Meeting URL: 	https://clackamas.zoom.us/j/94026902818  
Meeting ID: 	940 2690 2818
	Form revised 10/29/21
	
	MEMBERS IN ATTENDANCE
	




     

	       TOPIC/ITEMS
	Facilitator
	Allotted Time
	Key Points: Provide 50 words or less on expected outcome
	Category

	1. Welcome/Introductions
	Tim Cook
	3:30 – 3:35 PM
(5 min)
	
	☐ Discussion
☐ Decision
☐ Advocacy
☒ Information

	2. 
	
	
	NOTES: 
	

	3. ISP Policies:
Second Read:
ISP 280 – Grading
ISP 461 and 461P – Registration Restrictions
ISP 650 and 650P – Research Involving Human Subjects 
	Sue Goff
	3:35 – 3:50 PM
(15 min)
	


[bookmark: _MON_1776852763][bookmark: _MON_1776852769]    




[bookmark: _MON_1776852804][bookmark: _MON_1776852813][bookmark: _MON_1776852825]   
	☒ Discussion
☐ Decision
☐ Advocacy
☒ Information

	4. 
	
	
	NOTES:
	

	5. ISP Policies:
First Read:
ISP 150 – Online Hybrid, and Remote Courses Policy

	Sue Goff
	3:50 – 4:00 PM
(10 min)
	

	☒ Discussion
☐ Decision
☐ Advocacy
☒ Information

	6. 
	
	
	NOTES:
	

	7. Rollout of the New Shared Governance Redesign
	Kelly White
	4:00 – 4:30 PM
(30 min)
	I was hoping that we would discuss the rollout of the new Shared Governance redesign. Jill mentioned during the presentation that associations do not play a role in (this) Shared Governance.
[bookmark: _GoBack]Have you had any more thoughts of how Administration maintains their relationship with Association Leadership? I don’t recall Presidents’ Council being mentioned and I have not had a chance to review each council closely. We have discussed in the past that there may not be a continuation of this council.
If this is too early to have this discussion please place this item on an agenda for a future meeting.
I am eager to hear how you will continue to value the input from associations on appropriate matters and what steps you have taken to ensure this continues.
Shared Governance Design Structure Visual
Shared Governance Webpage
	☐ Discussion
☐ Decision
☐ Advocacy
☒ Information

	8. 
	
	
	NOTES:
	

	9. Bond Update
	Tim / Jeff / Lori
	4:30 – 4:45 
(15 min)
	
	☒ Discussion
☐ Decision
☐ Advocacy
☒ Information

	10. 
	
	
	NOTES:
	

	11. Roundtable Reports:
ASG, Admin/Admin Professionals, Associate Faculty, Classified, and Full-Time Faculty
	All
	4:45 – 5:00 PM 
(15 min)
	
	☐ Discussion
☐ Decision
☐ Advocacy
☒ Information

	12. 
	
	
	NOTES:
	



	     COMMITMENTS

	Date
	Who
	  What
	Committed To
	When

	
	
	
	
	



	    FUTURE AGENDA ITEMS FOR MEETINGS

	     Topic/Item
	Facilitator
	Key Points:  Provide 50 words or less on expected outcome
	Category

	
	
	
	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information



	UPCOMING MEETING DATE
	Start Time
	End Time
	Location

	June 4, 2024
	3:30 
	5:00
	RR 110



	       PURPOSE
	GUIDING PRINCIPLES     

	Presidents’ Council makes policy recommendations to the Board of Education and approves all Administrative Regulations. The Council also coordinates college-wide planning and communication, sets goals and strategic priorities, and advises the Executive Team on the proposed budget. 

Presidents’ Council provides the opportunity for staff and student involvement in the development and review of institutional policies, activities, budgets, and performance.
	Presidents’ Council embodies core values of shared governance, which is understood as student and staff involvement in decision making in a climate of mutual trust and respect. The Council’s Guiding Principles include 
Consensus: When making decisions and recommendations, we seek broad agreement on specific issues and the overall direction of the college in service to its mission. 
Transparency: When we make decisions or recommendations, we have a common understanding and ability to articulate and explain what decisions have been made, and the decision process. 
Answerability: As the stewards of communication, we have a shared responsibility for explanation, discussion, and implementation of decisions and recommendations among constituent groups and across the college. 
Engagement: We encourage engagement across the college.
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ISP 280

Grading 



PURPOSE



[bookmark: _Hlk80101638]Establishes the grades, with appropriate procedures, that may be given to students.

SUMMARY



Clackamas Community College will give the following letter grades	that carry the indicated grade points as outlined by the standard below:

		LETTER GRADE

		GRADE POINTS



		Last Date of Academically Related Activity 



		A	excellent

		4

			         --    



		B	 good

		3

			    --	 



		C	average

		2

		-- 



		D	below average

		1

		-- 



		F	failure

		0

		Required



		P	pass

		--

		-- 



		N	no pass	

		--

		Required



		X	audit

		--

		-- 



		I	incomplete

		--

		-- 



		Y	never attended

		--

		--



		W	withdrawal

		--

		Required



		UG	unreported

		--

		-- 







STANDARD

1. Explanation & Policy of Grade Options 

0. Pass/No Pass

0. A Pass grade means that the student has satisfactorily completed the course and would have received a C or better had grades been assigned.

0. A No Pass grade means that the student has not satisfactorily completed the course. Some courses are offered only on a Pass/No Pass basis.  In other courses 

0. Sstudents must can initiate a change with the Registration and Records office by the end of the sixth week of the course.the Friday before finals week to change their grading option in a course from a A-F grade to a pass/no pass.

0. A list of courses which may not be taken on a Pass/No Pass basis will be maintained by the Curriculum Office.  (See ISP280A Department Grading Methods)

0. Incomplete

1. An instructor may choose to give an incomplete when a student’s work has been satisfactory but the student has a small but essential amount of work to make up, e.g., one exam, a paper, or other assignment.

1. An incomplete should include the grade a student will would receive if the needed work is not completed by the expiration date.  For example, if a student has a C at the time the incomplete grade is issued, the grade that would be issued is an I/C.  At the expiration date, if the needed work is not completed, the I/C would automatically change to a grade of C.

1. An incomplete can only be initiated with instructor approval and in consultation with the student.

1. The instructor will determine the timeline within which the student must complete the outstanding work, with a maximum of one calendar year

1. A student with an I/ grade that has not reached the expiration deadline can request that the grade be converted to a final grade (i.e. the student can request an I/C convert to a C).

1. 

1. 

1. The instructor will determine the timeline within which the student must complete the outstanding work, with a maximum of one calendar year.

NOTE:  Also refer to ISP391 Credit for Variable Credit Classes

0. Audit

2. An audit (X) carries no credit and does not count toward full-time student status.

2. Registration and tuition & fees, for auditing students are the same as for credit students (with the exception of students who use the Senior Tuition Waiver program)..

2. Students may change from credit to audit or from audit to credit by submitting a Notification of Change for Grade Option form to the contacting the Registration and Records office before the end of the sixth weekby the Friday before finals week.

2. Consent of instructor is required on subsequent registration for audit of same course.

0. Never Attended

3. If a student never attends class but remains registered past the sixth eighth week of the term, the student will receive a never attended grade (Y) from the instructor at the end of the term.

0. Withdraw

4. A registered student may withdraw from a course during the term the add/drop timeframe and will not receive a grade.  

4. A registered student may withdraw during weeks 3-8 of the term and will receive a withdrawal (W) grade.   For classes lasting less than a full-term (11 weeks), seventy percent completion of contact hours is the equivalent of the eighth week (E.g. week 6 for an 8 week course or week 4 for a 5 week course). 

4. [bookmark: _Hlk163655772]After the eighth week of the term, if a student has attended, the instructor will determine whether the student may receive a withdrawal (W) or be held responsible for a grade.   For classes lasting less than a full-term, seventy percent completion of contact hours is the equivalent of the sixth eighth week.

NOTE:  Also refer to ISP191 Administrative Withdrawal and ARC 402 Active Military Deployment policies.

f.	Unreported Grades 

1.	An unreported grade will be issued only out of the Registration and Records office when the instructor has not submitted grades by the grade deadline.



1. Change of Recorded Grade

1. An instructor may initiate a change of grade from the above list to any other grade on the above list (except UG) up to one calendar year.

b.	If an incomplete (I) is submitted, the instructor will also indicate what 	grade the student has earned if no further work is completed.   If an 	incomplete is not changed within one calendar year from the time it is 	received, it will automatically convert to the grade indicated at the time 	the incomplete (I) was submitted.	Comment by Chris Sweet: This has been moved into the incomplete section above

c.	Extensions to the one-year deadline must be approved by the appropriate Dean.

REVIEW HISTORY



		ISP Committee

		Adopted Changes

		April 9, 2021



		Presidents’ Council

		Approved

		April 6, 2021



		College Council

		Reviewed

		March 19, 2021



		ISP Committee

		Updated Format

		August 3, 2016



		College Council

		Reviewed

		February 20, 2015



		College Council

		Reviewed

		June 7, 2013



		College Council

		Reviewed

		March 18, 2011



		College Council

		Reviewed

		May 7, 2004



		Instructional Council

		Adopted

		June 24, 1997
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ISP 461

Registration and Transcript Restrictions Policy



PURPOSE



Establishes regulations and conditions for restrictions placed on a student’s educational record(s).

SUMMARY



Restrictions (holds) will be placed on a student’s record when the student’s commitment to a department to return materials or equipment, fulfill a financial obligation or provide essential enrollment criteria has not been satisfied (required documents in limited enrollment programs).

STANDARD



1. A department can request a transcript and/or registration restriction (hold) be placed on a student’s educational record for a variety of unmet obligations, unsatisfactory performance or behavior, or other reasons as outlined in procedure ISP 461P. 

2. The Registrar creates holds in coordination with the requester.





REVIEW HISTORY



		ISP Committee

		Adopted

		[Date] 



		College Council

		Reviewed

		[Date]










image4.emf
2. ISP 461P  Registration Restrictions Procedure_Second Read_PC.docx


2. ISP 461P Registration Restrictions Procedure_Second Read_PC.docx
ISP 461P

Registration and Transcript Restrictions (Holds) Procedure 



PURPOSE

Establishes regulations and conditions for restrictions placed on a student’s educational record(s).



SUMMARY

Restrictions (holds) will be placed on a student’s record when the student’s commitment to a department to return materials or equipment, fulfill a financial obligation or provide essential enrollment criteria has not been satisfied (required documents in limited enrollment programs).



PROCEDURE

1. A staff or faculty member may have a hold created when a need is identified.  Holds should be appropriate and meet one of the reasons listed below in #2.  A hold can be requested by the following:

a. Contact Registrar and make request that should include

i. Whether the restriction would prevent registration and/or transcripts

ii. The message the student will see when they are notified of the hold

b. Registrar will build hold in Colleague and test

c. Registrar will contact requester to verify completion and provide training for placing/removing the hold



2. A student will receive a registration and/or transcript restriction restriction(hold) on his/her their educational record(s) for any one of the following reasons:



a. Un-met financial obligation.

b. Un-returned college property.

c. Un-met admissions/entry requirements.

d. Un-met academic standingHaving an academic standing of Academic Warning or Suspension.

e. Student of concern as identified by the Behavioral Intervention Team (B.I.T) Coordinates,Assesses, Responds and Engages (CARE) Team

f. Financial aid exit counseling.

g. Unreturned material from an outside entity that is course related.



3. Students will be notified in myClackamas regarding any registration and/or transcript restrictions that have been placed on their records due to unmet obligations.  Notifications will include contact information for resolving the restriction.



4. Exceptions to registration and transcript restriction restriction may be approved by the Registrar and/or any of the deans of instruction or student services.



5. A hold will be cleared from a student’s educational record by a designated staff member from the department that initiated the hold or through the Registrar’s office when the student’s commitment has been satisfied.







REVIEW HISTORY



		ISP Committee

		Adopted

		[Date] 



		College Council

		Reviewed

		[Date]
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ISP 650

Educational Research Involving Human Subjects 



PURPOSE



States policyprocedures for ethical educational research when using human subjects.

SUMMARY



Educational rResearch with human subjects is defined as “a systematic investigation, including research development, testing, and evaluation, designed to develop or contribute to generalizable knowledge” that utilizes living human participants (Code of Federal Regulations, Title 45 CFR Part 46)data collection and analysis that is assembled with the intent of peer review by groups or individuals outside of Clackamas Community College. Clackamas Community College understands the importance of educational research and the impact research findings have on curriculum shared knowledge and the human condition. Additionally, Clackamas Community College understands more broadly the history of scientific research using human subjects and recognizes the importance of ensuring ethical behavior when conducting educational research using human subjects. 

STANDARD

1. Faculty Employees and students who agree to participateconducting in activities that involve the use of Clackamas Community College students as human subjects in educational research must ensure that the research activities will use ethical practices for human subjects. Clackamas Community College’s Institutional Review Board (IRB) is responsible for the oversight of human subjects research activities. 

a. Faculty asked to partner with institutions other than Clackamas Community College must ensure that the partner institution has approval to conduct the research study through their Institutional Review Board (IRB) or an equivalent office at their institution.

b. Employees and studentsFaculty planning to conduct activities that would be considered educational human subjects research must work with the division dean and Office of Institutional Researchfollow the procedures outlined in the IRB Guide to ensure any and all data collection involving human subjects is done in an ethical fashion that follows the principles and guidelines found in The Belmont Report. 

c. Employees partnering with institutions other than Clackamas Community College to conduct human subjects research must ensure that the partner institution(s) has approval to conduct the research study through their Institutional Review Board (IRB) or an equivalent office at their institution. Follow the procedures outlined in the IRB Guide. 





REVIEW HISTORY



		ISP Committee

		Adopted

		April 9, 2021



		Presidents’ Council

		Approved

		March 16, 2021



		College Council

		Reviewed

		February 5, 2021








image6.emf
2. ISP 650P Research  Involving Human Subjects Procedure_Second Read_PC.docx


2. ISP 650P Research Involving Human Subjects Procedure_Second Read_PC.docx
ISP 650P

Educational Research Involving Human Subjects



PURPOSE



States procedures for ethical educational research when using human subjects.

SUMMARY

Educational research is defined as data collection and analysis that is assembled with the intent of peer review by groups or individuals outside of Clackamas Community College. Clackamas Community College understands the importance of educational research and the impact research findings have on curriculum and the human condition. Additionally, Clackamas Community College understands more broadly the history of scientific research using human subjects and recognizes the importance of ensuring ethical behavior when conducting educational research using human subjects. 



PROCEDURE

1. Faculty working with outside institutions should take the following steps when planning to provide information to a partner institution as part of a research study:

a. Request verification from the partner institution that the research study has been approved through their Institutional Review Board (IRB) or an equivalent office. Verification can be a current IRB project number or a letter from the equivalent office indicating ethical research practices are being followed.

b. Contact the Office of Institutional Research to ensure that the requested data can be collected.

2. Faculty planning to conduct their own educational research should collaborate with their division dean and the Office of Institutional Research to ensure that a research plan is developed and determine whether an ad hoc IRB committee is required for project review and oversight.

a. The research plan should include information for providing informed consent, data management, and data retention. 

b. If the division dean determines that an ad hoc IRB committee is required for the planned research, the division dean will collaborate with the faculty member to assemble an ad hoc IRB committee and the division dean will serve as the IRB committee chair.   

c. The ad hoc IRB committee will include the division dean, a representative from the Office of Institutional Research, and at least one faculty member that is not participating in the planned research. When selecting faculty for the ad hoc IRB committee, faculty with related research experience, subject knowledge, or past ethics training or experience working with an IRB are preferred. 

3. Because review of the research plan and assembling an ad hoc IRB committee may take time, work with the division dean and Office of Institutional Research well in advance of the planned start date of the research activities to ensure activities have been approved before research activities begin.

4. More information about the guiding principles of research ethics can be found by visiting the United States Department of Health and Human Services Office for Human Research Protections website and reviewing their information about the Belmont Report.





REVIEW HISTORY



		ISP Committee

		Adopted

		April 9, 2021 



		Presidents’ Council

		Approved

		March 16, 2021



		College Council

		Reviewed

		February 5, 2021
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Institutional Review Board (IRB) Guide



This guide serves as a reference for faculty and staff at CCC who want to conduct human subjects research. The templates developed by the Institutional Review Board (IRB) help determine if a project is indeed human subjects research and, when it is, step a researcher through the process of submitting a research proposal to the IRB. CCC requires that all human subjects research projects are reviewed by the IRB before the project begins (ISP 650). 



		BEFORE YOU START







What is the IRB?

The IRB is a group of individuals who are formally designated to review and monitor research involving human subjects. Regulations for this type of research are maintained by the Office for Human Research Protections (OHRP) within the Department of Health and Human Services (HHS). A complete e-copy of these regulations are available in the Code of Federal Regulations. The IRB at CCC is responsible for ensuring compliance with these federal regulations. The IRB at CCC is chaired by the Director of Institutional Research and Reporting. Additional members include at least one Dean or Associate Dean and at least one faculty member. 



How long does IRB review take? 

The length of time needed for IRB review is generally dependent upon the level of risk associated with the research project. Plan for the IRB review process to take 8 weeks after all your materials are submitted to CCC’s IRB.



What kinds of research are not allowed at CCC?

CCC’s IRB has limited the types of research and study populations allowed to reduce risk and due to the expertise of staff on the IRB team. The following types of research / study populations are not reviewed, and therefore cannot be conducted, at CCC: 

1. Studies involving any type of medical research, collection of biospecimens, or HIPAA data.

2. Studies involving drugs/substances, investigational devices, or food studies subject to FDA regulations. 

3. Studies that include prisoners in the study population. If prisoners could be incidentally included (such as in an online survey), this study could be approved. However, studies that specifically target incarcerated individuals as study participants are not allowed.

4. Studies that take place outside the United States. 

5. Studies that do not qualify for Exempt or Expedited review. These are typically studies with higher levels of risk. Refer to Form 2 and Form 3. 

Who can conduct research at CCC?

Note that all research staff must complete research training prior to submitting an IRB application (see Form 4).

1. Faculty, staff, and administrators employed at CCC can submit IRB proposals for review. 

2. CCC students cannot serve as the Primary Investigator (PI). CCC students can serve on a research team headed by someone employed by CCC (i.e., faculty, staff, administrator). 

3. Faculty and staff who have IRB approval from an outside institution and want to conduct research at CCC can submit their IRB materials and IRB approval letter from that institution (IRB of record) to CCC’s IRB. CCC’s IRB will then review and approve or deny the request to conduct research at CCC. 

4. Researchers not employed at CCC cannot use CCC’s IRB. Data requests for outside research projects should be directed to the Office of Institutional Research at IR@clackamas.edu 

		STEPS TO COMPLETE







1. Fill out Form 1. This form will help you determine if your project meets the definition of “human subjects research”. If Form 1 indicates your project meets the definition of “human subjects research”, proceed to step 2 (below). If your project does not meet this definition, you do not need to go through the IRB nor continue completing forms.

2. Fill out Form 2. This form will help you determine if your project qualifies for an Exempt Review. This does not mean you do not have to go through the IRB process. Instead, this is an indicator that your study poses a low level of risk. If your project meets the requirements for an Exempt Review, follow the steps in Section 3 of Form 2 to submit your proposal to the IRB. If your project does not meet the requirements for an Exempt review, proceed to step 3 (below).

3. Fill out Form 3. This form helps you submit your request to the IRB for an Expedited Review. These studies are human subjects research, but do not qualify for an Exempt Review. Fill out this form and follow the steps in Section 10 of Form 3 to submit your proposal to the IRB. Note that after you submit this form, the IRB may determine that your project does not qualify for an Expedited Review and will not be approved. You may be able to use the feedback in the Expedited Review Form (completed by the IRB) to revise your research project so that it has a lower risk level. You may receive questions, suggestions, or changes that must be addressed in your protocol via the Expedited Review Form. Please respond promptly as an Expedited Review can take longer than 8 weeks. 

Form 2 and Form 3 both include a checklist of items you will need to submit to the IRB for review. Please note that all research materials must be submitted with your IRB application. 

		AFTER THE PROJECT IS REVIEWED







1. If you need to make any changes to your study, you must submit, and the IRB must approve, an Amendment Request prior to implementing changes. 

2. If any of your participants experience adverse effects from your study, you must promptly notify the IRB. 

3. Notify the IRB when your study has concluded. 

4. The IRB will complete an annual review of active studies led by an investigator who is conducting their first IRB-approved study at CCC. The review will include asking if the research has started or concluded, and ensuring there are no changes that require IRB approval. A nonresponse will result in the suspension of IRB approval.



For any questions, please email CCC’s IRB at IRB@clackamas.edu 

Updated: August 2023
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HUMAN RESEARCH PROTECTION REVIEW

Form 1:  Overview & Pre-Screening



		SECTION 1:  PROJECT OVERVIEW







[bookmark: bookmark=id.gjdgxs]A. Project Title:          



B. Study Lead & College Role:



C. Key Personnel:

Key Personnel are those who participate in conducting the research study (e.g., interacting with participants, collecting data, analyzing data, etc.). 

		Name

		Department or Other Affiliation

		Email

		Project Role

		Training Source & Date*



		     

		     

		     

		[bookmark: bookmark=id.3znysh7][bookmark: bookmark=id.2et92p0]

		[bookmark: bookmark=id.tyjcwt]     



		     

		     

		     

		

		     



		     

		     

		     

		

		     



		     

		     

		     

		

		     



		     

		     

		     

		

		     



		     

		     

		     

		

		     





*IRB Application will not be processed until all Key Personnel listed have completed training. This training can be CITI Training (paid) or the US Department of Health and Human Services’ Human Research Protection Foundation Training (free).



D. Funding: Is the proposed project funded through external funding source(s)?	☐ Yes  ☐ No

If yes, list External Funding Source(s):      



E. Financial Conflict of Interest: Do any of the Key Personnel / investigators have an economic interest in, or act as an officer or director of, any outside entity whose financial interest would reasonably appear to be affected by the results of the study? 	   ☐ Yes  ☐ No	

If yes, describe:      



F. Proposed Project Duration: 

Anticipated Start Date:        

Total Project Duration (# of months):      




G. Objectives: State the purpose and specific aims of the study; include the hypotheses to be tested or the research questions that will guide the study. Use plain language and keep description brief.  

		[bookmark: _heading=h.4d34og8]     











H. Rationale: Provide the scientific or scholarly background for, rationale for, and significance of the proposed study based on existing literature and explain how it will add to existing knowledge. Briefly summarize the relevant current context of the study and gaps in current knowledge. Use plain language and keep explanation brief.

		     











I. Subject Procedures: Briefly describe proposed study activities and indicate how project data will be gathered or generated. Describe how the investigator will recruit subjects to participate and explain consent/assent procedures, if applicable. 

		     











J. Data Collection, Storage, and Sharing: What types of data will be collected and created? Where will active (live) data be stored and backed up? How will sensitive data be secured? How will the final research data be archived and shared (if applicable) after the study concludes? Please note that research projects receiving federal funding will likely require a Data Management Plan; please contact the Institutional Review Board at IRB@clackamas.edu 

		     











		SECTION 2:  HUMAN SUBJECTS RESEARCH PRE-SCREENING







Refer to the Appendix for some examples. 



A. RESEARCH DETERMINATION 

		1. Is the project intended to be an investigation, a searching inquiry to gather facts, or an examination of a phenomenon?

		☐ Yes

		☐ No



		2. Is it systematic; involving a system, method, or plan that will be used consistently throughout data collection? Does this project incorporate data collection, either quantitative or qualitative, and data analysis to answer a question?

		☐ Yes

		☐ No



		3. Are the results of the project expected to expand the knowledge base of a scientific discipline, or other scholarly field or study, and be publicly disseminated so that the results can be used to develop, test, or support theories, principles, and statements of relationships or inform policy beyond the study?

		☐ Yes

		☐ No



		4. Will the results be applicable to a larger population beyond the site of data collection or the individual subjects? (Check “No” if the conclusions will apply only to the sample population).

		☐ Yes

		☐ No







If the answers to ALL questions in Section 2A are NO, it is likely the project does NOT meet the federal definition of research and IRB review is not required. Email this completed form to the Institutional Review Board at IRB@Clackamas.edu for confirmation.[image: ]

If the answer to ANY of the questions in Section 2A is YES, it is possible this project meets the definition of research.  Additional information is required. Proceed to Section 2B of this form.[image: ]



B. HUMAN SUBJECTS DETERMINATION

		1. Will investigators use, study, or analyze information about living person(s)? 

		

☐ Yes

		

☐ No



		2. Will investigators obtain information through intervention or interaction with subjects? 

Intervention or Interaction: 

Any communication or interpersonal contact between investigator and subject, such as using in-person or online questionnaires/surveys, interviews, focus groups, observations, or experimental procedures.

		

☐ Yes

		

☐ No



		3. Will investigators obtain, use, study, analyze, or generate identifiable private information?



Identifiable private information:  

Information subjects expect would not be made public, or collected within a context which an individual would not otherwise expect to be observed or recorded (such as in their home).

AND 

The identity of the subject is or may readily be ascertained by the investigator or associated with the information.

		

☐ Yes

		

☐ No







If the answers to ALL questions in Section 2B are NO, it is likely the research does NOT meet the federal definition of human subjects and IRB review is not required. Email this completed form to the Institutional Review Board at IRB@Clackamas.edu for confirmation.[image: A red stop sign with white text

Description automatically generated with medium confidence]

If the answer to Question 1 in Section 2B is YES and either Question 2 or Question 3 are also marked YES, the research involves human subjects. Additional information is required:[image: ]

· Form 1: Project Overview & Pre-Screening is now complete; retain form for IRB submission and review. 

· Complete Form 2: Exemption Certification to determine if the project qualifies as exempt. 



This form was adapted from Portland State University’s Form



Code of Federal Regulations, Title 45 CRF Part 46 (referred to as the “Common Rule”)




		APPENDIX:  RESEARCH EXAMPLES







State-mandated or accrediting body-mandated assessment work is unlikely to be considered human subjects research. 



Student evaluations or other survey work specifically designed to improve course delivery is unlikely to be a research project as this work is generally not intended to contribute to generalizable knowledge and is part of best practices for continual improvement.



Course assignments are unlikely to be research projects as this work is not generally disseminated to the public or used to expand our current understanding in a particular field of study. However, ethical research practices should be considered when designing and implementing these course assignments.



Sabbatical projects could be human subjects research projects, depending on the study design and intention to disseminate results.



Work done as part of a project that anticipates publishing the results or sharing the results with the public and using the results to add to the body of knowledge in a field of study, whether grant-funded or not, has a greater chance of qualifying as human subjects research.
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ISP 150

Online, Hybrid, and Remote Courses Policy



PURPOSE



Establishes the standards for online, hybrid, and remote courses (see ISP 151 Course Modalities), aiming for best practices and teaching and learning. Especially important are the ideas of designing, starting, communicating within, managing, and improving the course.



SUMMARY



Online, hybrid, and remote  courses are equivalent to face-to-facein-person courses in content and quality, including equivalent contact time expected for the credit hours of the course. To help students achieve the learning outcomes, online, hybrid, and remote  courses should be designed with student engagement, regular and substantive interaction (see the Open SUNY Course Quality Review (OSCQR) Regular & Substantive Interaction (RSI) resource), and reflection in mind. Clackamas does not endorse online or self-paced courses that require little or no instructor and student engagement.



To best ensure quality of online, hybrid, and remote courses, all instructors assigned online courses must be given preparation and training. The focus should always be on effective teaching of the material. From the design of the course through its implementation and ending, instructors should strive for substantive interaction and active engagement with all students. If instructors wish to improve their online, hybrid, and remote courses, Clackamas fully supports their professional development in this area. It is imperative that all CCC classes provide high quality and meaningful educational experiences.



STANDARD

1. Assigning the course No faculty shall be expected to teach an online, hybrid, or remote course without preparation and training (see article 12.C of the full- time faculty contract, article  of the  faculty contract [20]). If a department has no set training procedure, it is highly advisable that an instructor contact teaching an online, hybrid, or remote course for the first time.



2.	Designing the course Even before the course meets, instructors should design their courses with consideration for the different parameters of an online, hybrid, or remote class. This includes different for active learning, assessment, and accessibility. All online classes and materials regardless of course modality (see ISP 151 Course Modalities) must comply with both copyright law and both the Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act. Ffor instance, caption , , and so on). Given that students’ primary interface with online, hybrid, or remote the courses will be onlinethrough an online platform, instructors should be mindful of their responsibility to provide course materials that help diverse learners attain the outcomes for the class..





3. Starting the course Instructors have a particular responsibility to establish course expectations in the first week of the class. They should ensure that the course is visible, its content is functional and , accessible, and that the syllabus is prominently available (see ISP 160A Course Syllabus Information and Format for required syllabus content). Students should be made aware of academic and other support resources (e.g. the Disability Resource Center and the ). Instructors should also establish how (and how frequently) students are expected to interact with course content, the instructor, and each other.



4. Communicating within the course Online, hybrid, and remote instructors should strive for frequent, active, and meaningful communication with their students, i.e. regular and substantive interaction (see the OSCQR RSI resource). Ideally, students should receive instructor response within 48 hours (or 2 business days) for emails or discussion board questionsactivities, and within one week for feedback on assignments.



5. Managing the course Instructors should engage with their students through interactive and frequently updated course materials as well as assignments. Instructors should also monitor their students actively, communicating and adapting as the situation requires (e.g. providing notifications to non-participants, intervening to redirect inappropriate behavior, and referring students to resources that might benefit them). Students should be given meaningful opportunities to ask questions and to provide feedback to the instructor about their learning experience.



6. Improving the courseAny instructors who wish to improve their online, hybrid, or remote teaching abilities – at any point before, during, or after teaching a course – can contact. is open to questions about accessibility, technology, and pedagogical strategies, among other topics. Additionally, houses a resource document entitled  that offers strategies for many of the points discussed above..
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